Periodic Review of Faculty
Oregon State University
Department of Horticulture
A. General Information

Faculty Member:  _____________________________
Evaluation Period:  January 1, 2018 to December 31, 2018
Date of Evaluation: 
Current Rank:
Years in Current Rank:
Appointment Basis:
9-month
OR
12-month
Total FTE:
Funding FTE Split (DH will provide) =
E&G:

AES:

EXT:

Other:
Years in Current Assignment (if different than years in current rank): 
Position Description Reviewed?
Yes
No
Position Description Current?

Yes
No

Was a current full vita available at the time of the review?
Yes
No
Has the faculty member’s personal page on the departmental website and Digital Measures been updated with current publications, projects, and related professional information?
Yes
No

Have you completed the OSU Conflict of Interest (COI) online assessment?
Yes
No

How often must I submit these forms? Any individual required to complete a form must do so annually, within 30 days of discovering or acquiring a new Significant Financial Interest, and when changes occur in the circumstances of a financial interest or outside activity that was previously disclosed.
See:  https://secure.oregonstate.edu/research/coi/
Have you completed the COI training?
Yes
No
COI Training website:  http://research.oregonstate.edu/coi/conflict-interest-training
Questions can be directed to the COI office at 541-737-4692 or coi@oregonstate.edu.

Signature of faculty member







Date

Signature of Department Head







Date

Signature of Department Head (DH) indicates concurrence with the review.  Signature of faculty member being reviewed indicates they have read the review and discussed it with the DH.  Space on the last page of the PROF form provided to allow the faculty member with an opportunity for written comments, explanation, or a rebuttal to written information provided in the PROF form.  The final, fully signed PROF form will be placed in the faculty member’s personnel file.
DH rating is underlined




Faculty member’s rating is shaded
Note: You can cut and paste the documentation from your CV into each section of the PROF form, highlight the appropriate section of the CV using gray shading and refer to the CV page number in the PROF form, or use the Annual Activity Report in Digital Measures (DM): http://digitalmeasures.oregonstate.edu/.
B. Teaching and Advising (Thesis)/Mentoring
1. Instructional Summary
a. Ratings for Teaching:



N/A
U
F
S
S&P
E

b. Report of accomplishments including any significant changes you attempted or adopted.
c. Enter your SET scores in your CV.

d. Was there a peer review of teaching done during the current evaluation period?  List the course number and term.  Was a copy submitted to be included in your personnel file?
e. Plan of work for coming year.
f. Reviewer comments.
2. Advising (Thesis)/Mentoring
a. Ratings for Advising:



N/A
U
F
S
S&P
E

b. Optional:  Dissertation/thesis impact metric.  (Downloads from Scholars Archive (SA@OSU)).
c. Report of accomplishments including undergraduate research experience/thesis.
d. Plan of work for coming year.
e. Reviewer comments.
C. Other Assignments
1. Research Program
a. Ratings for Planning and Execution:


N/A
U
F
S
S&P
E
b. Ratings for Overall Program Management:

N/A
U
F
S
S&P
E
c. Report of accomplishments.
d. Plan of work for coming year.
e. Reviewer comments.
2. Extension Program
a. Ratings for Planning and Execution:


N/A
U
F
S
S&P
E

b. Ratings for Overall Program Management:

N/A
U
F
S
S&P
E

c. Report of accomplishments.
d. Was there a peer review of teaching done during the current evaluation period?  List the course number and term.  Was a copy submitted to be included in your personnel file?

e. Plan of work for coming year.
f. Reviewer comments.
D. Scholarship and Creative Activity
1. Ratings for Scholarship and Creative Activity:
N/A
U
F
S
S&P
E
2. Report of accomplishments.
3. Publications in print/online.
4. Publications in progress.
5. Include number of student and post-doc publications that were refereed ____; for Extension____; presented to peers ____; presented to clientele ____; and other publication forums_____.
6. Underline or indicate the student author(s) in each citation listed either here or in your CV. 
Enter the citations for each refereed publication in Digital Measures at:  http://digitalmeasures.oregonstate.edu
7. Other publications including websites.
Optional:  Include data from Scholars Archive (SA@OSU) downloads as an impact factor for non-refereed publications. (For details see PROF Instructions D.1.b.)
8. Presentations to peers.
9. Grants and contract support.

10. Patent awards, cultivar releases, and inventions.

11. Plan of work for coming year.

12. Reviewer comments.
E. Service, Collegiality, and Organizational Needs

1. Ratings for Service, Collegiality, and Org Needs:
N/A
U
F
S
S&P
E
2. Rate your attendance, participation, and leadership for faculty meetings, departmental seminars, thesis defenses, and recruitment events:

N/A
U
F
S
S&P
E

3. Report of accomplishments.
4. Plan of work for coming year.
5. Reviewer comments.
F. Awards and Honors
List any awards and honors received in the evaluation period, or reference your CV, or use the Annual Activity Report in DM.
G. Diversity, Equity and Inclusion

H. Other Planning Needs
Special equipment, Family Medical Leave Act (FMLA), sabbatical, etc.
I. Professional Development Plans
1. Have you met with your mentors? If yes, when and who attended?
J. Ideas for News Releases
Very briefly list any ideas you have for news releases about your work that might capture important impacts.  This list could also include news releases needed for major future events.
K. Notable accomplishments in the form of a brief impact statement to be used for the annual Provost Report.  (250 characters or less)

Overall Evaluation: Considering the performance standards outlined in this form, the position description, and length of service, rank, and experience in the current assignment, check the definition that best describes this faculty member’s overall performance during the evaluation period.

Please rate yourself for the Overall Evaluation.
Unsatisfactory Performance (U): Consistently does not meet standards of performance. Performance of job responsibilities is unsatisfactory and unacceptable.  Action must be taken to maintain employment.
Fair (F): Meets performance standards in some areas, but not in others.   Performance is not fully satisfactory. Improvement is needed to meet job responsibilities.
Satisfactory (S): Meets all performance standards and exceeds expectations in some areas.

Strong and Positive (S&P): Often exceeds performance standards, with outstanding contributions in some areas.  The department head will assign low, medium, and high rating sub-scores within this category.

Exceptional (E): Consistently and significantly exceeds performance standards throughout the evaluation period. Performance is conspicuously marked by distinction.
Summary of evaluation by department head:
Faculty member’s comments (optional):
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